AIMHUHHCTPALUSA TOPOJA PAZAHHU

MOCTAHOBJIEHUE
I/ MOLle 2009 Ne SIIY

00 yteepxnenun [1onoxeHHd of 0TAeAE TEXHHUYECKOTO
obecnevyeHus aqMUHACTPaUVH ropoia Pa3auu

B uensx nosbileHus 3PeKTHBHOCTH MATEPUANLHOIO ofccricueHHs AOMHHHCTpaUHH
roposa Pszany, pyKoOBOACTBYsAch cTaThaMH 39, 41 Ycrapa Myﬁnuunanbﬂoro obpazoBanus -
ropoAckoii okpyr ropoa Pssaus Pssanckoil ofnacTy, ToCTaHOBNEHHEM IJ1aBbl aIMUHHCTPALIH
ropoaa Pssanu ot 19.12.2008 Ne 3092 «O pesmernpoBaHHH OTACIbHBIX MOJHOMOYHH FNaBb!
aIMHHUCTpAUHH ropoia Pazann 3aMecTUTEIIO IJ1aBsl aaMUHHCTpanwn ['peanepori T.B.»,
MOCTAHOBA IO

1. Yteepauths mnpunaraemoe [lonockeHne o6 oTzesne TexHHYECKOro ofecneyeHHs
aAMUHHUCTpAlMH ropoaa Pasanu.

2. [ocraHoBNEHUE NaBpl aAMUHHACTpauyn ropona Pssanu ot 06.02.2009 Ne 467 «06
ytBepkAcHUH IlonoxeHus o0 oThaene TeXHHYeckoro obecnmeueHHs aIMHHHMCTpalMu ropoia
Pa3ana» npu3HaTh YTPATUBINHM CHITY.

3. KOHTpOJIB 3 UCTIONHEHHeM HAcTOoALlero OCTAHOBIISHHS OCTaBJIAIO 3a coDoii.

3aMeCTHTeIb T1aBhl AIMHUHACTPAlIH m T.B. I'peanesa



YTBEPXKJEHO
NOCTaAHOBIICHHEM
aJMAHHCTpPalMH ropoja Psa3and

or JY ALl 2009 . Ne SZIX

HOJIO)KEHHE
OB OTAEJIE TEXHAYECKOTI'O OBECIIEYEHHAA

Hacrodulee mnonoxeHHe onpeaenseT 3ajaud, (YHKHHH, MpaBa W OTBETCTBEHHOCTD
orTIesa TexHumveckoro obecrieyeHns (Jajiee mo Tekery «OTOEN»), €ro MecTo B CHCTEMe
AIMHHICTPatUK FopoJa M ero BHYTPEHHIOIO OPraHH3altIo, a TAKXKE MpaBa M OTBETCTBEHHOCTE
HavaneHWKa OTaena.

1.00mme moio:Kenua

1.1 Otnmen sgBndeTcs CTPYKTYPHBIM HOApasfe/iCHHEM AaIMHHMCTPAllHH ropoja H
NOAYHHSAETCA 3aMECTHTENIO [NABEI aJMHHHCTPAlHY, KYPUPYIOLIEMY BOMpPOCH OpTraHH3aIlHH
IeATeJILHOCTH afMIHHCTPALIHH,

1.2 Tloapa3geneHHe CO3JaHO B COOTBETCTBHH C OpraHM3alMOHHON CTPYKTYpOM
aIMMHHCTpALIHY ropojia, yTeepXaéunoit pemenueM Pa3aHcko#l ropoackor JyMeL

1.3 Orgen B cBoeil pmesTenbHOCTH pykoBoacTByerca Konerutyumeit Poccuiickoit
denepamuy, QefepalbHBIMM 3aKOHaMH, ykasamu Ilpesunenta Poccuiickodt Denepanmm,
MTOCTAHOBACHHAMH M pacnopsxeHuaMmu IlpasurenscrBa Poccuiickodt @epepanun, 3akoHaMHA
Pazanckoit ofGnactu, npaBoBeIMH aKkTaMu IIpapuTenscTBa Pazanckoif obnmacth, Ycragom
MYHHLUHMIIAIBHOTO 00pa3oBaHHA - TopoAcKoii oxpyr ropox Ps3aHe Psazanackoi obnmact,
pelleHNAMH  IPEACTaBUTENbHOr0  oprada ropoja PsA3anH, TOCTaHOBJACHWAMH U
PacoOPAKCHMAMH aZIMHHUCTpallEY ropoAa Pa3anu u HactosimuM IlonoxxeHHEM.

1.4 [Nonoxenne 06 Otaene yTBepKOacTCd MOCTAHOBJICHHMEM aJMHUHHUCTpailAd HOCHE
COTJIaCOBaHM% ¢ 3aMECTHTeNEM rNashl AJIMHHHCTPAllHH, KYPHPYIOUMM BOMIPOCH 3KOHOMHKH H
¢huHaHCOB, HAUYANEHHKOM YNPABJICHHS SKOHOMMYECKOTO Pa3sBHTHA, HAYATLHWKOM MPABOBOTO
yIIpaB/IcHAsA, Ha9aJIbHUKOM OPTaHH3aIHOHHOTO YIIPABICHHUA. '

1.5 Otnen umeer OaBKH B IIewaTh CO CBOMM HANMEHOBAHHEM H CHMBOJHKOH ropoaa
Pazanm, a Takxe HeoOXOMHMSBIE IUTAMIIB], COTJIACOBaHHBIE B YCTAHOBJACHHOM NOpALKE C
HAYANbHHKOM OPraHH3AIEOHHOTO YIPABJICHHS.

1.6 Ormen aMeeT cokpamennoe Hanmenopanue: OTO.

1.7 Mecronaxoxxnenpe Otaena: r.Pasaus, yiu.Pagumesa, n.28.

2.Ctpyxrypa Otnena

2.1 Otaen cocrouT H3: 3aMecTHTEN HavansHuka OThena, CenHATUCTOB 1 KaTeropHH,
KOMEHJAHTOB,

2.2 OneparnBHoe pykoBoacTBO OTHeNOM OCYIIECTBIASTCS 3aMECTHTENEM IJIaBbI
AAMHHHICTPALINH, KYPHPYIOIIVM BOTIPOCH OPFaHU3ALHA AEATENBHOCTH AIMUHICTPALKH.

2.3 Ortzen Bo3rnaBiseT HAYaJbHHK, KOTOpBIH Ha3sHAYaercsi HAa MJODKHOCTh H
0CBOOOXKIAETCH OT ZOMMKHOCTY IMaBol aAMAHHCTPAILIHM rOpoJa.

2.4 Ha pomxHocTs HawaneHuka OrtAena Ha3sHayaeTcA JIMIO, YIOBICTBOPSMIOLUES
KB GUKaHHOHRBIM TpeGOBaHUsIM, NPeNyCMOTPEHHBIM B cTaThe 9 3axona Pazanckoii obnactu
ot 17.10.2007 Nel136-03 «O mynuuunanpHoii cryx0e B Pa3anckoii obnactuy.

2.5 Huble paboTHukH OTAena Ha3HA4AlOTCA Ha HODKHOCTH H OCBODOXIAIOTCH OT
JOJDKHOCTH IJ1aBOH aAMHHHUCTPauMH M0 TNpPEACTaBNiCHHIO HadanbHWka Ortaena nocne
COTIaCOBaHMA ¢ 3aMECTHTENEM DIABB aAMHUHHCTPALMHM, KYPHPYIOIIHM BOIPOCH OPTaHU3ALHHA
OeATeNbHOCTH aAMHHUCTPALIWH, B COOTBETCTBHH C ASHCTBYIOLIHM 3aKOHOAATENBCTBOM.

2.6 Havansuuk Otnena:

- PYKOBOJNT ACATENbHOCTRIO OTiena, obeclieunBasg pelieHHE BO3NIOXEHHBIX Ha Otaen
3ana9,
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- MPEACTaBNAET 3aMECTHTENIO [aBbl aMHAHCTPALHH, KYPHPYIOLIEMY BONPOCH
OpravM3aniy  JEATENLHOCTH  AnIMHHHCTPAlMM, 3aMEeCTHTENIO [/aBbl AAMHHHCTPANHAH,
KYPHPYIOUIEMY BOIIPOCH! 3KOHOMHUKY U QHHAHCOB MPENIONEHUS MO BHECEHUIO U3MEHEHHWH B
LITATHOE pacNHCaHHE AAMHHHCTPALHK ropoja (B 9aCTH BO3IJIABIAEMOTO NOApa3/ie/ieHUs);

- BHOCHT TIJaBé aIMUHUCTPAlHH (10 COIJIACOBAHHMIO C 3aMECTHTENIEM TIJIaBhl
aIMHHHCTPAlMH, KYPHDYIOIUHM BONPOCEl OpraHH3allMH JeSTeNIbHOCTH aaMHHHCTPALIMH,
NPEeRIoHEHUA O HA3HAYSHHH HA JODKHOCTD M OCBOOOXACHHH OT AOJDKHOCTH pabOTHHKOB
Otgena;

- MOAIHNCHBALT CITYKeOHYIO JOKYMEHTALHIO B MPeNesiaX cBoeil KOMIETSHIIMH;

- B YCTAHOBJIEHHOM MOPAIKE BHOCHT r7laBe a]MUANCTPALIHA FOPOJia O COTTIACOBAHHIO ¢
3aMECTUTEIIEM [NaBHl AAMHHUCTPALMH, KYPHPYIOHIMM BONPOCH OpPTraHM3ali¥ AeATENbHOCTH
AIMHHMCTPALMH, NPSIIONECHRS O NOOIPSHUA H HANOXEHUN JUCIIHITIHHAPHBIX BILICKAHWH Ha
pabotaukoB OTaesta; '

- YTBEPKIACT JOJDKHOCTHBIE HHCTpyKuHu pabothukos Oraena;

- pelraeT BONPOCH KOMaHAHpoBaHuA paboTRHKOB OTAeNa B IpefieNiax ropoaa;

- OCYLIECTBJLIET OPraHH3allHIO BONPOCOB OXpaHbl TPYJa, KOHTPONE 3a cobaroneHHeM
3aKOHOJATENLHBIX H HHBIX HOPMATHBHBIX IPABOBBIX aKTOB IO OXpaHE TPYHa, MOXAPHOH H
3IeKTPOOEe30MACHOCTH, PAcCHECOBAHHE H YYET HECUacTHBIX CAyHaeB B IOApa3zeNneHuIx
aIMHHHACTPALUH I'Opoaa;

- NPEACTaBdeT ANMMHUCTPAUMIO IOpoja B OTHOMICHUSAX C ammapatoM PsasaHckoi
obnactHoit Jymbi, Ilpamurensctea PazaHckoit obOmactd, Pasanckoi ropoackoit JdyMe B
Opefenax ¢BOC KOMITETCHLIMH,

3.0cnoBnbie 3agaun Oraena

3.1 Orgen ocylecTBAAET CASAYIONIAC OCHOBHBIE 3a0aYH;

3.1.1 Obecnieyeniic B COOTBETCTBHH ¢ MPaBHJIAMH H HOPMaMH CaHHTaDHH H NOXapHoii
fe3onacHOCTH colepXaHUsd CcNyxeOHBIX IOMEINeHMH, a TaKKe OpraHu3alMsd KOHTpOnd 3a
HCIIPAaBHOCTBIO CHCTEM HEPTOCHA0XKEHHSA, OTOIUIEHHA, KaHANHU3ALWA H OPYrHX COOpYXeHHH,
CBA3AHHBIX C DKCIUTyaTaluel 30aHHH.

3.1.2 ©opMHpORaHHAE IIAHOB TCKYIIHX H KaNHTATHHBX PEMORTOB 3JaBuil, HOMEIIeHni
aAMHEHUCTPALIMH Ha ovepeaHold (HHAHCOBBIH roj Ha OCHOBaHHH Ac(eKTHON BEeXOMOCTH, ANA
odopMIeHHS MYHHLHIAIIBHOTO 3aKa3a.

3.1.3 Oprannzauus npoeeacHus pabor nmo 6aaroycTpoiCTBY, O3eNeHEHHIO H yOopxe
TepPPHTOpHIi, Ipa3fHAYIHOMY O(OpMIICHHIO (PacaoB 3AaHH aNIMHHHCTpAIIUH.

3.1.4 Opranunszauus oXpaHsl 3qaHHH aAMHHHCTPAIHH.

3.1.5 Oprannsanss oXpaHel TPYAA B OApa3AecHAAX aAMHHUCTPAIIHH.

4.®yuxunu OTaena

4.1 CoeMectHo ¢ MY «JI30CC» nmpoeoanT npoduiakTHYeCKHE OCMOTPE! 3JaHMM,
foMeieHnH, UHKeHePHBIX KOMMYHHKauf 1 ¢ YHeTOM HX COCTOSHHS, COCTABJIET 3a%BKy HA
HX PEMOHT M OCYUISCTBIAET KOHTPOJIB 3& BHIIOJHEHWEM DEMOHTHHX paboT NMOZpSIYUKaMH,
BEIOpaHHBIMH Ha KOHKYPCHOH OCHOBE.

4.2 TIpoBOAMT UHCTPYKTaX N0 OXpaHe Tpyla, CTAXKHPOBKY M INIpOBEpPKY 3HaHHii
TpeboBaHHi OXpaHbl TPyAa pabOTHHKOB aIMHHUCTpaLHH ropoja Pasann.

4.3 OpraHusyeT TeXHu4ecKoe oOCHyXHBaHHEe COBellaHUi, KOH(epeHLHi, 3acenaHuMH
KOJUIETHH aIMHHHUCTPALUH roposia, IpoBOAUMBIX B 3AaHHAX aAAMHHHCTPALHH.

4.4 Y4yacTByeT B MPOBEICHHH HHBEHTAPH3ALUHU MATEPHANTBHBIX LEHHOCTEH, IPOH3BOANT
pEryNApHBIA OCMOTP HMYIIECTBA AIMUHACTPANHUA 1 CIIHCAHUA €10 10 Mepe HEOOXORHMOCTH,

4.5 Opranusyer BBIIOJIHEHHE HPOTHBOMOXAPHBIX MEPONPHATHH H OCYIECTRIAET
KOHTPOJIb 3a COAEPXKAHUEM B UCIIPABHOM COCTOSHUM NOKAPHOTO MHBEHTAPS.

4.6 llpoBomMT COBEIAHUA H UHCTPYKTAX IO BONPOCAM, OTHOCAIIUMCH K KOMIIETEHIHH
Otpgena.
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4.7 OpraHH3yer B3aUMOJEHCTBHE C COTPYJHHKAMM  MHJIHHHH 10 COOMIOAeHUIO
NPONMYCKHOTO peXKMMa B 31aHAH aIMUHUCTpPALIHH ropoJa.

4.8 OpranHiyeT KOHTPOJIb 33 COOMIOACHUEM 3aKOHOJATENBHBIX Y HHBIX HOPMAaTHBHBIX
IPABOBLIX AKTOB 10 OXpaHe TPYA, OKApHOH M 3NeKTPoOe30NacHOCTH,

5. TlonnoMouna Otaena

JLiisa BrimonHeHud 3axa4 0 QyHKuuit Otaen HanenaeTcs CeayIOnHMH TOTHOMOYHIMH:

5.1 BzamMmogneiictBoBaTL B YCTaHOBJICHHOM  MOpAAKE €O  CTPYKTYPHBIMH
HoApaseNneHuAMH aIMHHUCTPAlHH ropoJa, anmnaparoM Pasanckoi ropoackoit J{ymer,

5.2 3ampammBate B YCTAHOBICHHOM TOPAKE HEOOXOJWMBIE MAaTepHANLL OT
CTPYKTYDHBIX HOApa3fieNcHH# aIMHHHCIpAlldH TopoAa, MYHHUMNANBHBIX NPEeANpHATAR H
yupexieHnii, opraHnsaini Ipyrax Gopm co6CTBEHHOCTH;

5.3 Ho cornacoBaHHro ¢ pyKOBOAHTENAMH CTPYKTYPHBIX NMOApa3AeieHHH MpHBICKATh K
paboTe CIeHaaIHCTOB CTPYKTYPHEIX NoApasie/eHu# alMAHHCTPALHE ropoaa.

6. BzanmopeiicTeue OT1ae1a ¢ APYruMy Moapaszae1eRusIMH

6.1 B COOTBCTCTBHH ¢ 330a4aMH H (QYHKIUAMH, ONpPEAeNeHHHIMH HACTOAMM
Tlonoxxenuem, Otxen OCYIIECTBISICT  B3aUMOACHCTBHE CO  BCEMH  CTPYKTYPHBIMH
NoApa3eCHUAME aJIMAHHCTpPALHE ropoaa, Pa3zanckoi ropoackoii JJyMoli, FocyIapCcTBEHHBIMHA
OpraHaMi, MYHHLUHNAQJIBHEIMH H TOCYJZApCTBEHHBIMH MPEAUPHATHAMH W YUYPESXIeHHAMH,
JPYT¥MH OpraHH3aLAAMH. :

6.2 IlpemMeroM B3aHMMOACHCTBHA B Ipouecce JeAredbHocTH Othena sABRMETCH
pa3paGoTKa H HCIIOMHEHHE HOPMATHBHEBIX, PACHOPANHTEBHEIX, AHAIMTHYECKHX, [UTAHOBO —
OTYETHBIX, CTATHCTHYECKUX M YUETHBIX JOKYMEHTOB B YCTAHOB/ICHHBIE CPOKH.

6.3 OTmen OCYIISCTBIACT B3aWMOACHCTBHME TOCPENCTBOM OQUIMANBHOU NepermncKy,
IpOBEACHUS COBELIAHMH, BCTpeY, KOHCYJIbTAaNMWH, a Takke cOBMecTHO# paboThl Mo BompocaM,
OTHECeHHBIM K KoMiieTeHIIMNA OTjei12 B COOTBETCTBHH C Pe30/IIOIUAMH PYKOBOACTBA.

6.4 Opranmsaumsa paGorel ¢ JokymeHTaMn B Otfene, BKIoYas HX IOATOTOBKY,
PETHCTPALIHIO, YYET H KOHTPOJb HCIIONHEHHA, OCYIIECTBIAeTCA B cooTBeTcTBHA ¢ [[OCToMm
P 6.30-2003 «YAudbuumpoBaHHble cHCTeMBl AOKYMEHTALHH. YHHQHUHPOBAHHAA CHCTEMa
OpPraHU3aUMOHHO — pPAcHOpPAZMTENBHON poKyMeHTanuH. TpeGoBaHHA K  OOpPMICHUIO
JOKYMeHTOB», ¢ PernameHtoM paCoThl amMAHMCTpAllHU ropoja PasanHu, MHCTpyKuueHd o
JAENIONpOU3BOACTBY, HOMEHKNAaTypod nen, HacToammM [lojoxeHneM M HOMDKHOCTHEIMH
HHCTPYKUHAMHE paboTHHKOB OTAena.

6.5 IlpaBopoe obecnecueHHe AesrenbHOCTH OTAena OCYLIECTBASET IpPaBOBOE
ylIpaBlicHue.

7.07TBEeTCTBEHHOCTL

7.1 Hauanenuk OTAena HeECeT OTBETCTBERHOCTD 3a:

7.1.1 HeucronHeHne B HEHANIEKAlEe HWCNOJREHHE CBOMX JIOJDKHOCTHBIX
o0a3aHHOCTEH, TTPaBHI BHYTPEHHErO TPYJOBOTO PACHOpRAKa aAMHWHHCTpANHH ropoaa Psazanm,
AeiiCTBYIOIIEro 3aKOHOAATeNnbCcTBA Poccuiickoli (efepauuu o TpyAe W MYHHUHNAILHOR
cmyxoe;

7.1.2 HeBrlnonHerne 0CHOBHEIX 3aa4 M QYHKUMIL, BO2oXeHHIX Ha Otaen;

7.1.3 Pacnpocrpanenue korguaeHuuanbHo 1 cyxebHolt nndopmauum;

7.1.4 KicnonHUTEeRbCKYO ANCUNIINUAY OTAeNa;

7.2 OtpercTBeHHOCTh paboTHUKOR OTHena yCTaHaBIHBaeTCAd AOKHOCTHBIMH
HHCTPYKUMAMH U APYTHMH [IpaBOBHIMH JOKYMEHTaMH, ONpeICTAIOIiMMH OTBETCTBEHHOCTh
pabOTHHKOB.



