AIMUHHRCTPAIHUA I'OPOJA PA3AHH

IMNOCTAHOBJIEHHUE
J4 W 2011 T. N &6

06 yrBepxkaenun [lonosxenns ob oTaene no ceA3AM CO CpeICTBaMHU
MaccoBoi HH(popMauny alnapaTta aAMHHACTPAUHH ropoa Pasanu

Ha ocHoBanum pemeHua Pssanckoif ropoackoit Hymbt ot 29.11.2010 Ne 595-]
«OG yTBep)KOCHHH CTPYKTYPBI aIMHHACTpALHK ropona PszaHu», pyKOBOICTBYACH cTarthaMu 39, 41
YcraBa MyHHUMIANBHOTO oOpa3oBaHMA — ropoAcKoil okpyr ropox Pasawe Pssanckodl obyactw,
aIMHHUCTpAIMA ropoda PAsaHu mocTaHOB A e T:

1. Yreepaurs npwiaraemoe [lonoxeHue 06 oTAene mo ¢B3AM CO CpeACTBaMH MacCOBOi
HHGpOPMALHH alllIapaTa aAMHHHCTpauuy ropoja Pasaun.

2. [Ipu3saTe yTpaTUBIINMH CHITY:

- MOCTAHOBJEHHE [WaBbl AAMMHUCTpamMN ropoxa Pssanu ot 09.02.2009 Ne 492 «O6
yreepxieRuH Ionoxenus o npecc-cayxbe (oTaene) amMHHHCTpaLRN Topona PasaHuy.

- NOCTaHOBACHHME aAMHUHHCTpauuu ropoaa Psazannm ot 20.01.2010 Ne 261 «O BHeceHum
H3MCHCHMIl B IIOCTAHOBJICHHE IJIaBbl aAMHMHHUCTpauuu ropoga Pazanu ot 09.02.2009 Ne 492 «0O6
yreepcaennn Honoxenns o npece-cinyxbe (oTaene) aqMUHACTpalluyd ropoja Pazanuy

3. KoHTponk 3a HCOOMTHEHUEM HACTOALIETO MIOCTAHOBICHUSA BOIOKHTE HA 3AMECTHTENA INABBI

aIMAHUCTpALH - pykoBoauTens annapata C.I1. fkosnesa.

['Mapa anMUHHCTpalAU ) B.E.ApremoB




YTBEPXJIEHO
MIOCTAHOBJICHACM aiMHHHACTPAILIIH ropoga Ps3anu
ot 4 gL 2011 r. Ne

[Tonoxenue 00 oTACNE IO CBA3AM CO CPeACTBAMH MacCoBOi uHopMauuH
anmnapara aaAMAaHHCTPAllMU ropoda Pazanu

Hacroamee [lonoxernne onpenendeT 3anauy, GyHKLMHN, IPaBa A OTBETCTBCHHOCTL OTAENA
MO CBA3AM CO CPEICTBAMH MAacCOBOW MHQOpPMAIWH amnaparta axMHUHMCTpauun ropoaa PazaHu
(mamee - Otmen), ero BHYTPEHHION OpTaHH3alMIO, a TAKKE OpaBa U OTBETCTBEHHOCTE
pyrosogutens Otaena.

1. O6ume monoxesus

1.1. Otoen saBnAeTca CTPYKTYPHEIM MOApa3lelieHHEM aNnapaTa aJIMHHHCTpalHHd ropoja
Pazann ¥ noauMHACTCA 3aMECTHTENIO TTIAaBEl aAMHHUCTPALIHH - PYKOBOAUTENO annaparta. Otaen
OCYIIECTBIACT JedATeNbHOCTs, no olecneveHMIo HOCTyNa TWonb3oBarened wHdopmamued x
HHQOpPMaALUA © [eATEALHOCTH  ANMUHHCTpauMy ropoja Pssand, uHGOpPMamHOHHOIrO
B3aHMOACHCTBUA AJMUHHCTpaU¥M ropofja Paszanu co cpencTBaMu MaccoBofl HHEGOpMaUdu
(manee - CMH), c¢ oOmecTBeHHBIMH OpraHH3aUMAMH W OOBSAMHECHWSIMH, [POBOIUT
AHAMUTHYECKY pabory mo wuccnenopannio unHpopMmaunorHHoi aktuBHoctH CMUW  mo
OTHOIICHAD K JENTCJIbHOCTH aiMHUHHCTpallud Tropoxa Psa3and ¢ Heablo  BHIpaGOTKH
OPEeNIOKEHHH U peKOMEHAALMI 10 peanu3alyy HHPOpMAaLHOHHON MOJIMTHKH aMHHHCTPALIHH
ropoaa Pssanm m ¢QopMupoBanMio 0OBEKTUBHOrO OOUWIECCTBEHHOTO MHEHHS O JAEATENbHOCTH
PYKOBOACTBA U CTPYKTYPHBIX MOApasAeNeHnH aIMHHNCTPALH ropoaa Pasanu.

1.2, Otaen co3fad B COOTBEICTBHU € OpPraHM3alMOHHOH CTPYKTYpOH aiMHHHCTPALHH
ropona, yrBepskIeHHOH pemwieHueM Pazanckoit ropoackoit {ymet ot 29.11.2010 Ne 595-I.

1.3. Oraoen B cBOelt jpesrenbHOCTH pykoBoAcTBYeTcA Koncrtutymmeit Poccuiickoit
Qenepamy, QesepanbHbIMH  KOHCTHTYLHOHHBIMH  33KOHamu, (penepaZbHEIMH  3aKOHaMH,
npaBoBbIMH akTaMH Ilpesnnenta Poccuiickoit @enepaunu u Ilpasurensciea Poccuiicko
denepaunn, HOPMATHBHLIMP IHpPaBOBEIMH aKTaMu dejepanbHbIX OPraHoB HUCMOJHHUTENBHOMH
BnactH, YcrtaBoM (OcCHOBHEIM 3akoHoM) Pszanckoff o6GrnacTH, HHBEIMH HOPMATHBHBIMH
NpaBOBBIMH akTamH Pa3aHckol obnactu, YcrapoM MYHHLHMNATBHOTO 00pa3oBaHUA - TOPONCKOM
okpyr ropoa Psasawp Psasanckoil o0nacTu, HHBIMH MYHHOHNANBHBIMH HOPMAaTHBHBIMH
MPABOBEIMH 2KTaMH, B TOM uKcie HacTosmuM [Tonoxxennem.

1.4, Tonoxkenune o6 Otaene yTBEpIKAAETCA NOCTAHOBJICHHEM aAMHHHCTpAllMM ropoja
Psazann.

1.5. Otaen uMeer OnaHKM co CBOMM HAHMMEHOBAHHEM H CHMBOJMKOCH ropora Psazanu,
COTJIACOBAaHHBIE B YCTAHOBJIIEHHOM MOPAJKE.

1.6. Mectonaxoxaenne Ornena: r. Pasans, yn. Panuinesa, nom 28.

2. CTpyKTypa 4 OpraHH3auys aeareabHocTh OTriena

2.1. B ctpyxtypy Oraena BXOAAT:
- CEKTOp HHDOPMALIMOHHOTO ofecTeueHns ASATSNBHOCTH aqMHHHCTPALHMY,
- cexTop no ceaAzaM co CMH,
2.2. OnepatuBHOE pYKOBOJCTBO OTACNIOM OCYICCTBAAETCA 3aMECTUTSIEM TNABBI
AAMHHUCTPALIHH — PYKOBOJHTE/EM allnapara.
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2.3. Orzen sosrnabser Havaabuuk Orhesna, HazHavyaeMbiii Ha AOMKHOCTE H
0CBOGOXKIAEMBIH OT ROMKHOCTH [NIABOH AAMHUHHCTPaUHH ropoaa PA3aHW B yCTaHOBIEHHOM
NopsnKe.

24, Ha gomxnocTs HavanbHuka OTAena HasHauaeTes  JIMIO, OTBEualolliee
KBANHGHUKAAOHHEIM  TpcOOBRHUAM,  YCTAHOBACHHBIM  JAcHCTBYIoImUM  deficpalbHEIM
3aKOHONATENHCTBOM,  3aKOHOHATeNAbcTBOM — PazaHckoit  obnacth  u jelicTByroluuMH
MYHHOHRANBHBIMH IIPaBOBEIMH aKTaMM.

2.5. Hupie paGorHukn OtThena HA3HAYAIOTCA HAa HOSDKHOCT, ¥ OCBOOOKMAIOTCH OT
JOMKHOCTH TaBoit aAMHHUCTPALIHK ropoaa Pia3aHu no npeAcTaBicHU0 HavyanpHUKa OTHena B
COOTBETCTBHH C HEHCTBYIOIIHM 3aKOHOJATEECTBOM.

2.6. Havansauxk Otaena:

- PYKOBOAHMT AesTensHocThio OrAecna, o0eccrmeyuBasd pellcHME BO3NMMNEHHBIX Ha Ornen
GYHKUHH U 3a0ay9;

- TpPEACTABNAST 3aMECTHTENIO INaBhl AAMHHHCTPALH - PYKOBOAMTENNO amlmnapara it
YTBEPKASHHA IMAROlt aAMUHUCTpALKWH ropona Pazany npeaioenus 1o CTpYKTYpe U LWITATHOMY
pacnucannio Otaena;

- BHOCHT 3aMeCTHTENIO IMaBhl aAMUANCTPALNH - PYKOBOAUTEIIO annaparta NpeaiokeHus o
Ha3HAYSHUH Ha NODKHOCTH H OCBOOOKICHHH OT DOKHOCTH paboTHuKoB OTaena;

- IOJITMCHIBAET CTYXeOHYIO JOKYMEHTALIMIO B lipeaeiax cBoel KoMNeTeHuu;

- B YCTAaHOBJIEHHOM MOpPAAKE BHOCHT 3aMECTHTENIO [IJIaBBl aAMHHUCTPAUMH -
PYKOBOIOMTENIO ammapara JUid MpeACTaBRNeHHS IViaBe aAMAHUCTpAUMH TIopoja PssaHu
OPeAJIOKCHHA O NOOWPESHHU MU HANOKEHHH AMCUHIUTHHAPHBIX B3LICKAHMi HAa pPabOTHHKOB
Ortnena;

- YIBEPKAAET AODKHOCTHBIE HHCTPYKHMH pabotHukos O1aena;

- pewiaeT BONPOCkl KOMAaHAYPOBAaHUA pabOTHHKOR;

- NPUHUMAET Y4acTHe B 3acedaHHax Psasanckoit ropoackoii JyMmel, ee ITOCTOSHHEIX
KOMHCCHIT W pabouMx rpymm, KOJUIErHAX, 33celaHnAX APYTHX OPraHOoB  MECTHOro
caMoyIpasieHus ropoa Pa3aHa no BonpocaM, OTHECCHHBIM K [IOJHOMOUKAM OTaena;

- TIpeJICTABIAECT AAMHHHCTPALMIO ropoga PA3aHy B OTHOIIEHHAX ¢ anmapaTtaMH Pasanckoii
obnactHoft Iymsi, Ilpapurenscrsa Pasanckoft obGnactu, CuerHoit nmanatel P®, Pasamckoit
ropoAckof JlyMBI M HHBIX TOCYAAPCTBEHHBIX OPraHoB, OCYMECTBISIONINX KOHTPOABHBIE H
HAI30pHBIE GYHKUHH, B NPeaeNax CBOeH KOMIETEHIHH.

3. Ocrobpuble 3anaay Oracaa

3.1. Obecneyernne noctyna nosap3osareach HHpopMaunel Kk HHPOPMALHK O AeATELHOCTH
anMUHACTpaLuy ropoja Pazann.

3.2. QOprauuzauusa u obecneucHHe 3QdekTHRHOrO HHGOPMANHOHHOIC BIAUMOIECHCTBUA
apmuHEuCTparuyn ropoaa ¢o CMH ¢ uensio gopmupoBaHua OOBEKTHBHOTO O0ILECTBEHHOIO
MHEHHA O JIeATENRHOCTH INIaBRl aqMMHHUCTpalMu ropoja Pg3and W agMMHHCTpauMM ropoja
Pa3aHK Ha OCHOBE ONEPATHBHOIC HHPOPMHUPOBAHHUS Uepes:

- MOATOTOBKY M paclpoCTpaHeHHe 3ajdBieHMii, COOOILCHHU, Mpecc-peNu3cE M APYTHX
HHGOPMALUOHHBIX MAaTEPHATOB aIMHHACTPALKH ropoaa Pazanu;

- OpraHuzauMio npecc-koHpepeHuni, OpudnHron, BCTped AOMKHOCTHBIX  AMIL
aAMMHHCTpaLMH ropoia PA3anu ¢ KypHAIMCTAMH;

- yYacTHe B MOJrOoTOBKE K IHewarH (Bbixoay B 3QHp) MaTepHaioB, KacarOLIHXCA
NEATENBHOCTH IVIABBL AAMHHHCTPALIUH, €ro 3aMECTHTENER M pPYKOBOAUTENEH CTPYKTYPHBIX
noApasaeneHuil axMuEMCTpalu ropoaa Pazany.

3.3. AkxpeanTalys ;KypHATMCTOB [IPH aAMHHHCTpALMK ropoja PasaHu u obecrieueHHe HX
NeATeNbHOCTH,
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3.4. Opranuzanua  p3apmonedicteuss Otnenra ¢ pyYKOBOAHTENAMH  CTPYKTYPHBIX
NoApasiic/CHAR aAMUHUCTPaHK ropola Palanu ¢ uenbio onepatuBHoro obecneyenua CMU
uHpOpMaIHeH 0 ACATENLHOCTH CTPYKTYPHLIX OAPa3ieNCHAH aAMIHUCTpaliu ropoa Pasann.

3.5. Tlog6op HHGPOPMALMOHHEIX MATEPHANIOB, pa3sMeLleHHE H onepamBHoe oOHOBIECHHE
uHbopMannH o(bHIHAIBHOTO caifTa afMUHUCTPaNuu roposa Pazanu.

3.6. HudopMalinoHHOS COMPOBOXIeHHE OGHIHATBHAIX BUSHTOB U uepemounﬁ C yuacTHeM
AODKHOCTHBIX JIAL 2AMHHHCTpALHK ropoja Pasanu.

3.7. OGecneueHre MEpPOHNPHATHH MO COTPYAHHUYESCTBY H KOOPAHHALHA B3aHMOAeHCTBHA
aqMHHHCTpalMH ropoga ¢ OOMIECCTBEHHBIMU OOBEeNUHEHHMAMH, CQOPMHPOBAHHBIMH [0
npoeCCHOHABHOMY TPH3HAKY, PEIUIHOZHBIMH { JPYTHMH OPraHA3alHAMHA,

4. dyukunn Otnena

4.1. O6mue dyuxuun Ornena:

- obecmedeHne JOCTyNa MOAR30BaTeNe HHQpopMmanyed kK HHpOpMalUU O AEATEIBHOCTH
AIMMHHCTpALMH ropoaa Pazanm;

- ppenocrapnenne B CMU odHuuanbHbIX 3asBleHHNA, pa3BACHEHHH IO3HLHUH IJIABHI
AAMHHHECTpAlMH Tropofa PsasaHn, 3aMecTHTenedl IN1aBBl aIMHHHMCTpAUHMM, PYKOBOAMTENEH
CTPYKTYPHBIX [TOApa3AeAcHHN AAMHHUCTpallii ropoJa Pa3aHy no pa3HyYHbIM BOIPOCaM;

- opranmsaund wHboOpMauHoHHOTO ofecnedeHUs pafouMXx MNOE3TOK H BCTPSY T/IABBI
aaMHHHCTpAllNH ropona Pazanu;

- QopMmHpoBaHHE apxXuBa BHJACO- H (OTOMAaTepHaIOB, NevaTHBIX nyOaMKauui,
nadopmaunn MatepHeT-u3manuii 0 AeATENLHOCTH IMaBEl AOIMUHHECTpALAM ropoja PssaHu, ero
JaMECTHTENCH M PYKOBOAWTENEH M CTPYKTYPHBIX IOApazAeleHHH aIMHUHHCTpalHHd ropoaa
Psazann;

- [poBeAcHHE MOHHTOpDUHIa M aHaiu3a UHGOpMauHOHHBIX MaTepuanros CMHU s
OTHOWICHHH aIMHHHCTPAUMH ropoja Psasann;

- OpraHM3allbsg  INPOBENEHHA OMpocoB  OOMIECTBEHHOIO MHEHHMA  HOCPEACTBOM
o(hHUMANEHOTO caliTa afMHHHCTPalMHY ropoja Pazann.

4.2. Oynkuuu cextopos Otaena:

4.2.1. Cexrop uHpOpMAUHOHHOTC oOOecHmeveHHs] JACATENBLHOCTH  aJMHHHCTpalHH
OCYUIECTBRSET CNEAYIOLIME HYHKIIMM:

- TOTOBHT Ui COTMacoOBaHMs JOTOBOPBI, COIMNALICHHA, 3adBKH Ha pa3sMellleHHe
MYHHOUOANBHBIX 3aKa30B AAA NyOaukanud HHGOPMAUMOHHBIX MAaTCpHANIOB O AEATENLHOCTH
aZMUHACTpalliA ropona PasaHuy;

- OKa3bIBaeT KOHCYNABTALHOHHYIO, METOAUHECCKYIO H MPAaKTHYECKYIO NMOMOUIE CTPYKTYPHEIM
NOApa3AeNCHUIM aAMMHUCTpAllMH Tropoja B pasmeilieHMH B CMHM 1oAaroToBReHHBIX UMY
HH(pOPMALHOHHBIX MaTEPHAJIOB;

- OpraHu3yeT U OCYIIECTBIAET oNnydauKkoBaHHEe OGHUHATILHEIX JoKyMeHToB B CMU;

- opranusyet pacripoctpanenve B CMU nudopmanny o AeSTENBEHOCTH OpraHoB MECTHOTO
caMOyIpaB/ieHHs, HanpaBiaeHHoH Ha dopMupoBanue OOBEKTHBHOIO OOHIECTBEHHOIO MHEHHSA
Cpear HACENeHHUsA ropoaa;

- OnepaTHBHO pearupyetr Ha 3anpocsl CMMH, KoHCcyneTHpPYET IO BOITpocaM [AeATENbHOCTH
agMHHHCTpaLHK ropoda Pasanu B npenenax csoeil KOMIETEHNH;

- B Opeaeiax CBOCH KOMNETEHUHHY OpraHu3yeT B3aUMOACHCTBHE AAMMHHCTPALIMY IOpPOaa C
OCIECTBEHHBIMH ~ OOBCAHHEHHWSIMH M 0OBeAMHCHHMAMH,  COPMUPOBAHHBIMH IO
NpoQeCCUHOHANIBHOMY MPHU3HAKY, PENUTHO3HBIMH H JPYTHMH OpTraHH3aiHAMM, OCYIMECTBISET
BBIPaBOTKY HPEATOKEHHUI 110 COBEPUICHCTBOBAHUIO (POPM H METOAOB paboThl C HUMH;

- (opMmupyeT H 0OHOBHACT Ga3zy naHHBIX OOLUECTBEHHBIX OpPraHW3aUMil H 00beoNHEeHW,
3aperuCTPHPOBAHHBIX HA TEPPHTOPHH ropofa Psazany;
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- IPOROMUT MOHUTOPUHT OGIICCTBCHHO-TIOJIMTHYECKOM CHTYalLlUH B ropofie PA3aHuy;

- OCYILLIECTB/IAECT B3aUMOJCHCTBIE aAMUHHCTPaLUNH ropoja Pasanu ¢ BORHCKMMH YacTAMH
1 yupexaeHuamy Pasanckoro rapavsona.

- QHANM3HPYET HTOTH ONPOCOB OOLICCTBEHHOrO MHEHHs, [POBOAHMEIX MOCPEICTBOM
O(HLHAIBHOIO caiiTa afMUHACTpaIlld ropoaa Psazanmu.

- oprasusyer paboty ¢ goxymeHTamu B OTIene, BKIIOYAS HX MOAFOTOBKY, PerHCTPaLMIO,
Y4ET H KOHTPOJIb HCIIOJTHEHHSL.

- OpPrauu3yeT d NPoBOAUT FOPOACKHE KOHKYPCH, decTHBANH, BCTPEYH, CEMMHAPEL,
COBelllaHNs, BLICTABKH B PEACNax, Kacarolkxcd MONJHOMOYHH oTAena.

4.2.2. Cextop no ces3aMm co CMH ocywectenser cnenytomue GyHKIMA:

- TOTOBHT W pacnpOCTpaHAET 3afBICHMA, COOOIICHWS, Mpecc-pesiu3el H  Apyrue
HH(pOpMalIHOHHEIC MaTepHANBI AIMUHUCTpallnK ropoja Paszaxy;

- obecneunpaer cBa3p co CMMH (mpecca, paauo, TeneBHAcHHE) ropoia, MpeaoCTaBusieT
HH}opMaLHIC KOPPECTIOHACHTaM;

- OpraHusyer npecc-koHpepeHIUN, OpubUHTH, BCTpeUHd NpeAcTaBUTeNeH aAMUHUCTPALNY
ropoga ¢ JKYpPHATHCTAMH, HH(POPMAUMOHHOS COMPOBOXACHUEC OQHUIMANBHEIX BH3HTOE H
uepeMonHuil, HHGopMUpYeT HavalsHHKa OTaena o Hambonee 3Ha9UMBIX coobmenuax CMU o
JEeATENHHOCTH IT1aBbl QAMHHACTPALHHU ropoaa Pazanmy;

- IPOBOAUT MOHUTOPUHT MMeXTpoHHBIX CMU 0 gedareisHOCTH aIMHHHCTPAUMM TOPOLa;

- TOTOBHUT ONpOCH OOINECTBEHHOTO MHEHHA H pasMellaeT HX Ha OorLHanbHOM caifre
aAMAHHCTpaLMH ropoja Pazanm;

- B Tpexenax cpoel KoMneTeHIM oOecneuuBaeT oOHOBJIeHMEe UWHPOpPMAUMM Ha
O(pHUIIMaNEHOM cafiTe aqMHHUCTpaluU roposa PsasaHu;

- OCYIIECTBJIAET (POTC H BHACOCHEMKY MEPONPHATHIA, OPraHU30BAHHBIX CTPYKTYPHBIMH
nojpasneaeHUAMH afMIHUCTPaNTH Topona Pazanm;

~ TOTOBUT K TEYaTH MU BBIXOAY B 3QHp MarepHaipl (CTaThd, penopTaxcH) o6 OCHOBHBIX
HaNpaBJieHHAX IEATSNBHOCTH aAMUHHCTPalHH ropoja ¢ MOCIEAYIOIIHM HX pa3sMEUICEHHEM B
HEYATHEIX H dnexTpoHHbIX CMH;

- OMEPATUBHO peardpyeT Ha 3anpocsl CMH, KOHCYNBTHPYET MO BONpocaM JEATEeNBHOCTH
aIMUHUCTpaAIMU ropoja Pa3aHu B mpeaenax cpoeil KOMIETEHIIUA.

5. lMonnoMouns OTxena

5.1. Jna eeimonHeHWa 3a1a4 o GyHkuud  OTaen Hagendercd  CASAYIOIIUMH
TTOJIHOMOYHSMH:

5.1.1. BsaumoaecfcTBOBaTh B  YCTAHOBIEHHOM MNOPAAKE €O  CTPYKTYPHEIMH
HOApa3CACHUAMH  aAMHHHCTpaUUMH ropoja Pazanu, PsasaHckoii ropogckoii  Hymoi,
FOCYAAPCTBCHHBIMH OpraHaMH, MYHWOUNAIBHBIMA W TOCYAAPCTBEHHBEIMH NPEINPHATHAMH U
YYPEAACHHAMH, OPraHU3alUAMH HHBIX QOpM cOOCTBEHHOCTH.

5.1.2. 3anpammupaTe B YCTAHOBACHHOM [OpAAKe HeoOXOAHMMBIE MAarepUaisl  OT
CTPYKTYPHBIX TOAPa3ieNcHU aAMHHUCTPALHN Topoia Ps3aHn, MyHAUHNAJIBHBIX NPeaNpUsTHH
M yIpeKACHHH, opranu3anuit HHEIX GopM COOCTBEHHOCTH.

5.1.3. Tlo cormacoBaHHIO ¢  PYKOBOAMTENSMH  CTPYKTYPHBIX  NOZpasfeieHHid
aOMHHHCTpALHU TopoAa PsazaHm npHBnekaeT k HHPOpMalHOHHOH paboTe CHEMHAIHCTOB
CTPYKTYPHBIX HOApa3AcneHUit aAMAHKCTpaluy ropoja Pazanu.

5.1.4. Opranu3oBbiBaTh paboTy MO MPUBIEYEHHIO CICLHATHCTOB CTOPOHHHX Oprasu3alui
Ha [OTOBOPHOH OCHOBE MO COIIACOBAaHHIO C 3aMECTUTENIEM IJIaBbl AAMHHHCTpallHH —
PYKOBOAMTENEM aliflapara.
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6. Baaumogeticrsue OTaena ¢ ApyruMu NoApasieneHUAMI

6.1. B coorBerctBHH ¢ 3agavaMH M (GYHKUMAMH, OIOpefefcHHbIMA HaCTOSLMHM
Monoxennem, Otaen  OCYWIECTBISAET  B3aUMOJAEHCTBHE €O BCEMH  CTPYKTYPHLIMH
NOApa3ieNCHUAMH aAMUHHCTPaLHH ropoaa.

6.2. TIpenMeToM B3aNMOACHCTBHSA B MIpoHecce AedTenbHOCTH OTAena ABseTcs paspaboTka
H MCNONHEHUE HOPMATUBHBIX, PacHOPSAUTENGHBIX, AHAIUTHYECKUX, NNAHOBO-OTYETHBIX,
CTATHCTHYCCKUX H YMETHBIX JOKYMEHTOR B YCTAHOBIEHHbIE CPOKH.

6.3. Otaen ocymecTBIAeT B3AHMCISHCTBHE IOCPEACTBOM OQHLHAALHOH IEePENHCKH,
NpPOBECHUS COBEIaHHUi, BCTpeY, KOHCYNBTAIMM, a Talkke COBMECTHOH paloTel Mo Bompocam,
OTHECEHHBIM K koMneTeHIHM OTAENA B COOTBETCTBUH ¢ PE3OMIOLUAME PYKOBOACTBA.

6.4. Oprannsauus paGoTel ¢ JokyMeHTaMH B Otgene, BKIMO4Yas HX IIOATOTOBKY,
PECHCTPALMIO, YUET H KOHTPOIL HCIONHEHHUSA, OCYILECTBAACTCA B cooTBercTBHH ¢ ["OCTom
P 6.30-2003 «YHuDHIHpOBAHHBIE CHCTEMB! AOKYMEHTAUUH. YHHPUUUPOBaHHAA CUCTEMA
OpTaHM3alHOHHO-PACTIOPANUTENBHONH  nokyMmenTauuu.  TpeboBanua K ofopMIIeHHIO
DOKYMEHTOB», PernmameHToM aAMHHHCTpAUHM Tropoja PaA3and, UHCTPYKUMAMYH 1O
JeNOMPOH3BOACTEY, HOMEHKIIATYPO# Kten.

6.5. IIpapoBoe obecnieucHKe AesTenbHOCTH OTa€N2 OCYINECTRIAET IPaBOBOE YIpaBleHHe
annapara agMHHHACTpALKHY ropoaa Pazaun.

7. OTBeTCTREHHOCTE

7.1. Haganeauk Ornena HeceT OTBETCTBEHHOCTD 34!

- HEWCNIONHCHHE WM HeHajiexallee HCTIOMHEHHE OCHOBHBIX 3aJau W (yHKnuii,
BO3NONKEHHLIX Ha OQ1en, ¥ ¢ceouX obs3aHHoCTelH;

- pasriamenyue KoHGuASHUMATEHOH K cnyxeOHoit HEpOpMauy;

- HapYIUEeHHe QHCLUUIUIHHAE! TPYa H TPYAOBOrO PacliopsagKa.

7.2, OTBeTCTBEHHOCTE  pa0oTHHKOB  OTaeia  yCTaHABAMBAeTCd  TPYHOBBIM
3akoHoAaTenbeTROM Poccuiickoit Peneparuu, 3akoHoHaTeNbCTBOM Poccuiickoit Deaepanun o
MYHHUHOATBHONH ciay:k6e, TPyAOBEIMH JOTOBOpAMHM, JIOKATBHBEIMH HOPMATHBHBIMH aKTaMH, a
TaKKe JO/DKHOCTHBEIMH HHCTPYKUHAMH, YTBEPKICHHBIME HauanbHIKoM OTaesa.



