AIMHHHUCTPALIUA 'OPOJA PA3AHHU

NOCTAHOBJIEHHNE
A Waﬁzzol Ir. Ne SHO

06 ytrepaaenun Ilonosxkenus o6 ynpasneHuu rnasHoro Syxraarepa
annapara aAMHHUCTPAlHM ropoja Pa3zann

Ha ocHoBannu pewienus Psszaduckoit ropoackoit Hymer ot 29.11.2010 Ne 595-1
«O0 YyTBEPKIOCHMU CTPYKTYPH aEMUHUCTPAUUEU ropoja Ps3aHu», pyKOBOACTBYACH cTaThamMu 39, 41
YcraBa MyYHHUMIUIBHOIO 00pa3oBaHUA — FOpoAcKoi okpyr ropol Psasanb PsasanckoH oOnacra,
AOMHUHHCTPAIUA ropoda PazaHunocraHoBAse 1:

1. Vrsepnute npumaraemoe llonoxenne o6 ynpasnewud riagHoro Gyxrajirepa annapara
aAMHHHCTPaH ropona Pa3anu.

2. MpusHate yrpaTHBUITUMH CHIY:

—OCTAHOBMCHNUE TINaBbl AAMHHUCTpanHM ropoxa Psasadnm ot 28.01.2009 Ne 235 «0O6
yrBepxkaesun ITonoxenns o0 ynpasneHuu rnagHoro Oyxranrepa aqMHHECTpauuy ropoja Psazanu»;

— MOCTAHOBACHHE AAMHHHCTpanuM ropoga Pssann ot 31.07.2009 Ne 5352 «O BHeceHHH
mMeHeHud B Ilonoxenne o6 ympaBieHuy rmaBHOro Gyxrajrepa aiMUMHHCTpallMK ropoja Pszanm,
YTBEPKIEHHOS MOCTAHOBICHMEM [JIABBI aAMHAHUACTpanuy ropoga Pazanu ot 28.01.2009 No 235»;

— NOCTAHOBJIeHME aIMUHMCTpaimu ropoga Pazauu or 01.09.2009 Ne 6230 «O shecenuu
naMeHeHusa B Tlonoxenue o6 ynpaBneHuyu riaBHoro Oyxranrepa aJIMHHHCTpalMM ropoaa Psazanu,
YTBEPKACHHOE [TOCTAHOB/ICHHEM [JIaBbl AIMHHHRCTpaUnu ropoga Pasanu ot 28.01.2009 Ne 235».

3. KoHTponb 3a UCIONHEHHEM HACTOALICTO [OCTAHOBICHUA BOIOKUTL Ha 3aMEeCTHTENS [1aBkl

aIMUHUCTpauy - pykoBoauTens annapata C.I1. SIkoanesa.

['naBa aAMHHMCTPALIMA / c / - B.E.Apremos
P (R S SO



YTBEPXAIEHO
MoOCTAROBACHHUEM a)lMHHHCTpauHH TOpO a Pﬂ?oaHH
o W_zm L. NAZD

[Tonoxenne o0 ynpasleHHUH rNasHOro dyxranrepa
annapara agfMHHHCTpALHHK ropoja Pasanu

Hacrosmee IlomoxkeHHe ompeneiser 3agavd, (YHKUHH, NpaBa H OTBETCTBEHHOCTH
yNnpaBleHud TAaBHOro Oyxrajarepa anmapata aJMHHHCTpaudR ropoja Pszanm (nanee -
VopasieHue), ero BRyTPEHHIOK OpPraHu3auMio, a TAKKe fpaBa ¥ OTBETCTBEHHOCTH HaUYANbHHKA
YnpasneHus.

1. O6i1e monoKeHus

1.1. YnpaBnenue ABIAETCA CTPYKTYPHBIM [0ApPa3je/iCHHEM arfiapara agMHHHCTPALUH
ropoja Pszanu.

1.2. Yupasnende HOAUMHSACTCS 3aMECTHTENIO [NIABBl AIMUHUCTPALMM - PYKOBOIDUTENIO
anmnapara. '

1.3, VYnpaeneHue co034aHO B COOTBETCTBHH € OpraHH3allMOHHONW  CTPYKTYpoi
AIMMHHCTpauMK ropoja Pasaun, yreepkneHHol petuerveMm Psasanckoil ropoackod ymel ot
29.11.2010 Ne 595-1.

1.4. YnpapneHue B cBoell OeaTenbHOCTH pykoBoacTByerca Kouctutyluedt Poccuiickoit
Denepanun, QenepanbHBIMM  KOHCTHTYIHOHHBIMH SAKOHAMM, (eACpPaNbHBIME 3aKOHAMH,
npaBoBeiMH axTamu Ilpesumenta Poccuiickoit ®epepauun u Ilpasutensctsa Poccuiickoit
denepaunun, HOPMATHBHBIMH IpPaBOBBIMH aKTaMH (hefepanbHBIX OPraHOB HCIONMHATENBHOM
paacTH, YcraBom (OcHOBHBIM 3akoHoM) PazaHckoli oOmacT, HHAIMH HOPMATHBHBLIMH
IPaBOBBIMH axTamu PszaHckoil obnactu, YcTaBoM MyHURUOANLHOIO 0Gpa3oBaHud - FOPOACKOH
okpyr ropox Psasamp Pazanckolf o0nacTH, HHBIMH MYHHLUHNATBHBIMH  HOPMaTHBHBIMH
IPaBOBEIMH dKTAMH, B TOM 4YHcTle HacToAWNM [lonoxennem.

1.5. [onoxenue 06 Ynpasnednuy yTepxaacTca MOCTAHOBICHUEM aIMUHHCTPALUH ropoaa
Psazanu.

1.6. ¥Ynpasnexne umeeT GIaHKH CO CBOMM HAUMEHOBaHHEM W CUMBOJIMKOl ropoa Psazanu,
a TAKOKE MEYaTH H LITAMIBS, COTNIAaCOBaHHbIC B YCTAHORNEHHOM MOpAAKE.

1.7. MecToHaxoxJ/icHue Ynpasnenus: ropox Pasaus, ynuna Paauiuesa, gom 28.

2. CTpyKTypa H OpraHu3auus ACSTEAbHOCTH Y ipaBieHns

2.1. YnpaBiaeHHE COCTOUT H3 CICAYIOUIHX CTPYKTYPHBIX €AHHUL

- pacueTHO-(HHAHCOBBIH OTAET;

- OTAEN NO YYeTY HePUHAHCOBLIX AKTUBOB ¥ 00A3ATENLCTB;

- CEKTOp pacyeTor 1o 3apaGoTHOI MIaTe W MPOYUM BBIMIATAM.

2.2. YnpaBfieHHe BO3IJIABAsET HAYATLHUK YNPaBICHHSA, Ha3HAuYaeMplil Ha HOMKHOCTL M
0cBOOOKA2EMEINl OT AO/DKHOCTH 1U1aBOfi aAMMHMCTpPALWH Topoda Ps3aHH B YCTAHOBNEHHOM
MOPAAKE MO NPEelCTaBICHMIO 3AMECTHTENS a8l aAMUHUCTPAIMM - PYKOBOAUTENS anilapara W
OTBEHAOWIAN  KBATM(HKAUHOHHBIM  TpeOOBaHHAM,  YCTAHOBNEHHBIM  ACHCTBYIOLIUM
dbenepantbHBIM 3aKOHOAATEIBCTBOM, 3aKOHOAATENbCTBOM PazaHckoit o6nacti 4 AeHCTBYIOIUHMH
MYHHUHTANBHEIMY TPABOBBIMYU AKTAMH.

2.3, HauanpHuk YpaBlieans HeNOCPE/ICTBEHHO MOAUYNHAETCH 3AMECTUTENIO TABLI
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aIMHHHUCTPaLNH - pYKOBOIOHUTENIO anilapara.

2.4. PaboTHHkH VYOpaBneHHSs HA3HAYAOTCA HA JOMKHOCTL H OCBOGOXHAOTCA OT
JO/DKHOCTH  [/1aBOH  aAMHHHCTpauMu ropoAa Ps3aHn 1o  mpeacTaBNeHHIO HavalbHHKA
VYrpasjgeHHs MOCIE COTIACOBAHMA ¢ 3aMECTHTENEM INaBbl aJMUHHCTPALUHU - PYKOBOAHTEIEM
annapara.

2.5. HayanpHuk YnpasneHua:

- PYKOBOIHUT JeATEABHOCTBIO YMpapieHUA, o0ecreuHBas pelleHHe BO3NOKEHHBIX Ha
YrnpaBneHue 3anau;

- NpeJACTABNACT 3aMECTHTEAND [JIABbl AaAMHMHHCTPALMH - DPYKOBOJMHTENIO armapara
OpeUIOKEHHS MO BHECSHHIO HM3MEHEHMI B IITATHOE PACNUCAHME AIMHHHUCTPALUH Topofa
Pst3anu (B wacTH BO3IMABAAEMOr0 HOApa3AeNcHU);

- UpPeACTaBASET 3aMECTHTENIO T[VIaBbl AIMHHUCTpPAUMH, KypUpPYIOIEMY GHHAHCOBO-
SKOHOMHH4ECKYIO NEATENEHOCTh, NPEINIOKEHUS MO CTIPYKTYpEe H LOTAaTHOMY PacilHCaHHIo
YnpasiecHHA ANA YTBEPKACHH IIaBOi aaMUHHCTpalydy ropoaa Psasann;

- BHOCHT 3aMECTUTENO TMIaBbl aAMHHHCTPAIHE — PYKOBOIMTENIO aNapaTa, NpeoxKeHH
0 Ha3HAYEHUH HA JOJKHOCTD M OCBOOOKIEHUN OT HONKHOCTUH PaGOTHHKOB Y IpaBleHN;

- pacmpenenseT B COOTBETCTBHH ¢ HacTOAMMM [lonoxenuem AOIKHOCTHRIE OOI3aHHOCTH
MeX Oy paboTHUKAMU YNpaBicHUS,

- IOANHCHIBACT CAYXEOHYIO TOKYMEHTAUHK B NpeAesax cBoell KOMIIeTEHINH,

- B YCTaHOBJICHHOM IIOPSAKE BHOCUT [VTaBe aMHHHCTPAIHUH roposa Pa3anu npeanoxeHus
0 MOOMIPEHHH U HANOKEHHH TUCLIMIIIMHAPHBIX B3LICKaHHIT Ha paDOTHUKOB YIpaBIeHHS:;

- YTBEPXKACT ZO/DKHOCTHBIE HHCTPYKLUHH padOTHUKOB Y IIpaBieHHs,

- penaeT BONPOCH KOMAHAHPOBaHHA pabOTHAKOB YnpaBieHHA B paboune moe3fkH B
npeenax ropoia;

- IPEOCTABIACT AAMHHUCTPALMIO ropoa Pa3anm B OTHOLIEHHEX ¢ anmaparaMi Pasanckoft
obnacrnoit Jlymsl, [IpaButensctBa PsasaHckoit obnact U Pssanckoit ropoackoit Jlymsl B
npenenax cBoeil KOMIETEHLIHH;

- M3/12€T PUKA3HI IO BOTPOCAM ACATEALHOCTH Y IPAB/ieHus.

- Bener OlMKeTHBIH OyXrajdTepckuil yder B COOTBETCTBMH ¢  TpeGOBaHHAMH
AeHCTBYIOLIETO 3aKOHOAATeNbeTBa Poceuiickoil defepauuy ¥ ApYruX HOPMATHBHEIX MMPABOBAIX
aKTOB;

- y4acTByeT B paspaboTKe M OCYUIECTBICHHH Mep, HaIpaBJieHHBIX HA MOBBIICHHE
3(dEKTHBHOCTH HCNONb30BAHHA (PHHAHCOBBIX CPE/CTB, MX JKOHOMHIO, YCHICHHE KOHTPOMS 3a
drHAHCOBO-X03ANCTBEHHON AeATeNBHOCTRIO AAMBHKCTPAUMY Topoaa Pasanm.

3. OcroBHbiE 330a4M Y NIpaBJICHUA

YupaBneHre OCYIIECTRAICT CASAYIOUINE OCHOBHBIC 3a/lauy:

- (bOpMHPOBAHHE OTHETHOCTH 00 MCMONMHCHHH COOTBETCTBYIOWICH 4YacTH OMOMKeTa Mo
aAMHHHCTpallMd ropofia PsAsaHn kak r/1aBHOMY paclopAAMTENO, ToAydYaTemo OI0IKEeTHBIX
CPEHCTB, TIIABHOMY aAMUBHUCTPATOPY, ANMHHHACTPATOPY AOXOA0B OO0 KETa;

- (popMupOBaHHE NOMHOH M JOCTOBepHOH HRQOPMANHH O ACATENBHOCTH AAMHHHCTPALMH
ropoga Pazanu xak monydatreno OO/UKETHBIX CPENCTB M €€ HMYHICCTBCHHOM ITONIOXEHNH,
HeoOXOMMMOH BHYTPSHHUM U BHCIIHUM (10/IL30BATENAM;

- OCYUIECTRICHHE KOHTPOA 32 UCHOJIHEHUEM BIOMKETHOH CMETB aAMHHUCTPAUK ropoa
Psa3aHn kak nony4aTelllo OIOJIKETHBIX CpeACTB, CMEThI AOXOHAOB H PACXOJ0B HO MPpHHOCAILER
JOXOA [EATSHBLHOCTH aXMuHHCTpauuu ropoaa Pszanm B dactd nocrynnenus HIC no
AIMHHUCTPUPYEMbIM HEHAIOTOBBIM  JIOX0J/1aM, COCTOSHHEM pACYETOB C FOPHUAMYECKHMH H
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(bH3HUSCKMMH IHLIAMH, COXPAHHOCTHIO AEHENHBIX CPEACTB B HMYIIECTRa;
- NpeAoTBpailicHie OTPHLIATENBHBIX PE3yNbTaTOB NCATENBHOCTY aJAMHHHCTPALHK ropoaa
Pazanu xax monyuatens OIOIKETHBIX CPEICTB, BBIABNEHHE BHYTPHXO3SHCTBEHHBIX PE3CPBOB
obecneucHun ee PUHAHCOBOH YCTOHYHBOCTH,

4, OcHoBHbI¢ QYHKUHH Y IpaBiieHns

4.1. O6wwme yHKUUU YIpaBieHHA:

- BegeHue OrOKETHOro GyXranTepckoro y4era [0 afMHHHCTpatyu ropoga Pasanu xax
FIaBHOLO pacropanutend, noaydarens OIOMKETHRIX CPESCTB, INMABHOIO aIMHHHCTPATOPA,
aIMHHHCTPATOPA XOXOJOB OlomkeTa B  COOTBETCTBMM ¢ TpeOGOBAHMSMHE LEHCTBYIOLIEro
sakoHogarenbersa Poceuiickoit denepaniv ¥ APYTHX HOPMATHBHEIX NPABOBLIX aKTOR,

- OCYUIECTBMICHWE KOHTPONS 3a NPABUNBLHOCTLID O(GOPMIICHHA MNEPBHYHBIX YUETHBIX
JOKYMEHTOB, 3a NPeAOCTaBJCHHEM WX B YCTAHOBICHHBIE CPOKH /1 OTpaXeHusd B OIOHKETHOM
OyxranTepckoM yueTe aiMHHUCTpalMu ropoaa Pszany;

- CBOCBpPEMEHHOE NMpOBEJSHHE PacdeTOB ¢ OPraHH3aUHsIMM H OTAEHbHEIMH (PHIMYECKUMH
JHLAMH, BO3HHKAIOWIHX B MPOLECCe HCIMOMHEHMS OHOMKETHOR CMETHl aAMHHUCTPALUH ropoia
Pa3anH;

- yYacTHe B [POBEACHUM HHBEHTApH3alUUH HMYLIECTBA, (HUHAHCOBBIX AaKTHBOB H
o0s12aTeNECTB a]MUHHCTPALUN ropoaa PA3anu;

- COCTABJICHHE W UPEAOCTABICHHE B YCTAHOBNCHHOM [IOPAOKE H B CIIPE/Ie/IeHHBIE CPOKH
OromxeTHOH OTYETHOCTH TO AJAMHUHUCTPALMH [OpoAa PazaHu Kak IMAaBHOMY PaCIOPSOHTENIO
OOmKeTHBIX CPEACTB,

- COCTaBNEHUE U MPEOCTaBACHHE B YCTAHORACHHOM MOPAaKe OYXranTepcko, HATOroroit
W CTATHCTHYSCKOH OTUYETHOCTH N0 AKMUHHUCTpalMH 1opoAa Pazasu xak nosydatemno
GIO/KETHBIX CPENICTB;

- XpaHeHHe NOKYMEHTOB (NECPBHYHBIX YYETHBIX JOKYMEHTOB, PErHCTPOB OHOMKETHOrO
OyxranTepckoro y4veTra, OTHETHOCTH # T.I.) B COOTBETCIRHH ¢ IIPABHIAMH OpPraHH3aLUK
rocy AapCTBEHHOIO apXHUBHOTO fAena.

4.2, DYHKUMA BHYTPEHHUX CTPYKTYPHBIX €OHHHL Y IPABJICHHUS;

4.2.1. PacueTHO-(pHHAHCOBBIH OTAEN OCYIUECTRINET Cleaytoupe GyHKIMHU:

- CcOCTaBcHMWE, YTBEpP)KACHHE U BejlcHHE OIO/UKCTHON PpOCHHCH, pacmpefic/leHue
OO/ KETHEIX ACCHTHOBaHHH, JIHMHTOB OIO/UKETHBIX 00A3aTE/NBCTB MO AAMHHUCTPALMH ropoja
Psizann W noaBeROMCTBEHHBIM  ©H DONYYATeNsAM OIOMKETHBIX CPEICTB, MCIOMHEHHE
COOTBETCTRYIOUISH yacTH OromKeTa ropoaa Pssanuy;

- BHECEHHE NPEMIONEHUH 1o (GOPMUPOBAHUI0 H W3MEHEHHIO CBOHHOM OMOMLKETHOR
POCIINCH;

- OlpedeNcHHE IOpAIKa COCTABISHWA, YTBEPKAEHHA H BeJACHHsS OIOMKETHBIX CMET
aJMPHUCTPALVH ropona Pazaty i NoaBeROMCTBEHHBIX el MYHUIMIATBHEIX YUpeKIeHKH;

- OTIpeieJIeH e MMOPANRKA COCTABNIEHHS, YTBEPKACHHS H BEJICHUS CMET HOXOAOB U Pacxoaon
110 MPHHOCAIIEH OXOA HCATENBHOCTH aJMMHHCTpauuk ropoaa Pazadn n noABeAOMCTBEHHBIX
e MYHHUHAANbLHBIX YUpEeXKIeHHMN;

- MOATOTOBKA, KOPPEKTHPOBKA OIOMMKETHBIX cMeT, pacuindpoBOK K DIOMKETHOM cMeTe N
aAMUHHCTpAUHH ropoja Pazanu;

- NOArOTOBKA, KOPPEKTHPOBKA CMETH JOXOJOB H PAacXOAOB MO OPUHOCAWIEH AOXOX
AEATENBHOCTH aAMUHHUCTPALHH ropoaa Pasanu kak nonyuatens Ol0HKEeTHBIX CPeicTs;

- COCTaB/leHHME, BEACHUE, YTOYHEHME KaccoBOro [MaHa No pacxogaMm  Owomkera
AAMHMHUCTPALMM TOPOAA PR3aHu KaK MTaBHOrO pacrnopsautens CroaKeTHRIX CPeACTB;
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- pOBeAeHME aHANH3A PACXONOBaHUS GIOKETHRIX CPEACTB B COOTBETCTBUHM ¢ OIOIKETHOIM
cMeTol agMHHHCTpaldy roposa Pazauu kak nony4arens Ol0MUKETHEIX CPeACTB;

- BejteHMe ¢parMeHTa peecTpa pacXOIHLIX OOA3aTENRCTB N0 aAMURHUCTpauMH Tropola
Psizany Kak NojiydaTento OIODKETHBIX CPEACTE, 32 UCKIONMCHHEM PACXOA0B, NPeayCMOTPEHHBIX
Ha e€ cogepiKaHue,

- popMHApOBAHHE CPEAHECPOUHOrO GUHAHCOBOTO MIaHa Ha ouepeaHo# PHUHAHCOBKIIl rom,
niaHoBe Mepuof M Mpoekra OlKeTa Ha ouepeNHOH (GHHAHCOBBIN roJ MO aAMHHUCTPAHUMN
ropoga PszaHH Kkak mnoaydaTenio OMOMKETHBIX CPEACTB, 33 HCKIMIOYEHHEM PacXOJIoB,
NpeayCMOTPEHHBIX HA e€ coAepKaHHUe;

- OCYILECTBJICHHE NPUHATHA W KOPPEKTHPOBKH OROMKETHBEIX 0053aTeNbCcTB B Nperesiax
NOBEACHHBIX OIOJOKETHBIX ACCHTHOBAHHH M JIHMHTOB OHO/DKETHBIX 0DS3aTENbCTB IO
AIMHHUCTPAUMU ropoda PsazaHd Kak nofydaTenio OIOMKETHHIX CPEACTB {IPH 3aKTIOYCHHH
KOHTPAKTOB, JOTOBOPOR, OIUIATHL FOCIOUANH;

- OTpaXKeHUE B PErHCTpax OIOMKETHOTO yyeTa onepaumil mo CaHKMOHUPOBAHUIO,

- OCYIHECTRJIEHNE MPEABAPHTENBHOTO KOHTPOASA 3aKN04aeMbIX KOHTPAKTOB, IOTOBOPOB Ha
OpaBMABHOCTE MX OgOpMAeHHs,  COOTBETCTBHS O0BEMaM BelAEHEHHBIX ACCHTHOBaHHI,
NpenyCMOTPEHHBIX OI0UKETHOH ¢METOH aJMHHUCTPALHU ropojaa Psa3aHu, TUMHTaM G0 KETHRIX
o0q3aTeNbCTE;

- BeJeHHE peccTpa 3akymoK TOBapos, paboT M YCIYT 11O aigMHHACTpaUudH ropoaa Psasanu
KAK Tojydarento CIOMKeTHBIX CPEeJCTB, OCYHIECTBICHHBIX 0€3 3aKIiOueHHS MYHHIHIATBHBIX
KOHTPaKTOB,

- CcOCTapNieHHE 3afgBOK Ha (QUHAHCHpOBaHHE MO AAMHHHCTPAUHH ropola PasaHH H
TOOBEMOMCTBCHHBIM € MYHULIUIIANBHEIM YA K ISHUIM,;

- MOACOTOBKA, PETUCTPALU TIATEKHBIX NOPYUYCHHH COrNACHO NMPOBEpEeHHBIM NepRUHHBIM
Y4ETHBIM AOKYMEHTAM;

- OCyulecTBiieHHE paloThl B CHCTEME DJJICKTPOHHOTO AOKYMEHTO0DOpoTa ¢ (hRHAHCOBO-
KA3HAYCHCKHM YUPABISHHEM aAMUHUCTpaUHK ropoja Pa3aHi: MOATOTOBKA, BBOJ, OTHpaBlEHHE,
TIOTyHeHHE NePBHYHBIX YYETHBIX JOKYMEHTOB, OTHYETHOCTH;

- NOAroTOBKA, PETHCTPAIUS PACXOAHBIX U MPHXOAHBIX KACCOBBIX OpAEpPOB Ans paboTst ©
HATHYHEIMH CpeCTBaAMH;

- YYeT MOCTYIIEHHA cPeAcTB 0 AAMHHUCTPUPOBAHHIO HEHAJIONOBbIX TIAaTeKel;

- YYET CPEACTB, MOCTYMRAOIIUX BO BPEMEHHOE PACTOPAKEHHE;

- OTpaXXeHHE B pPerucrpax OKMKETHOro ydera orepauil ¢ Ge3HANMMYHBIMH JeHEXHBIMH
CpenCTRAMHU;

- OTpakeHWE B perucrpax OIKETHOrO yYeTa KaCCOBBIX omepanuii ¢ colmoneHnem
YCTaHOBJIEHHOTO JIMMHTA KacChl;

- OTPaKEHHE B PETHCTPaX OHOAKETHOro ydera pacHeroB ¢ MOJAOTYECTHBIMU JIMIIAMH MO
KOMAHAHPOBOYHBIM PacxojiaM, NpuOOpeTeHHI0 LEeHHBIX MOAAPKOB, LUBETOB, XO3AHCTBEHHBIM H
APYTEM pacxojam;

- OTpaXEHUE B perucTpax Ot0J)KEeTHOTO yUeTa IPOUHX onepanyii;

- OTpaXKeHHe B peructpax OIMKETHOTO yUeTa pacyeToB ¢ AeOUTOpaMH [0 HOXOAAM;

- y4er HaUUCIEeHHS ¥ HOCTYMJIeHHS HAIOra Ha 106ABAeHHYIO CTOUMOCTE;

- COCTaB/MIEHHE CUETOB-QAKTYP, BE/ICHHE KHUT IPOIAK U MIOKYTOK 10 HANOT00GaaraeMuIM
BY 1AM HEHAROTOBBIX MNaTexeii;

- MOATOTOBKA APOEKTOB paciopsmKeHudl B fpenenax ¢hyHKUHOHATBHBIX 00s3aHHOCTEN
oTAeNA.

422, Ormen no yudery HedHHAHCOBBIX AaKTHBOB W 00A3aTeNBCTB  OCYLIECTBIACT
cnepyioiiue (QyHKUUH 0O AAMHHHUCTPaUMH ropoga PszaHp Kak [onyyaTenio OROKETHBIX
CPEACTR;

- TpetBApHTENbHBIR KOHTPONL 3a 3AKOHHOCTLIO, CBOCBPEMEHHOCTBIO IIPOH3IBOAHMbIX
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onepanunii N0 JABMXKEHMK) HEePUHAHCOBBLIX AKTHBOB, pacdeTaM ¢ [OCTABLUMKAMH H
NOOPATIUKAME;

- y4eT HE(HHAHCOBLIX AKTHROB N0 MECTAM UX XPAHEHHsS U AKCM/IYATalHH;

- OTP@XEHHE B PETHCTPaxX OMOKETHOrO yueTa OnepailHif 1o NMOCTYIUICHHIO, BHIOBITHIO U
HEepPEMEIICHUIO HePUHAHCOBBIX RKTHBOB;

BENCHUE YUeTa Ha 3a0anaHCOBBIX CYeTax;
BeJIeHNEe BHECHCTEMHOTO yyeTa HeUHAHCOBLIX AKTUBOR;
PACYET IIIAThl 32 HETATHBHOE BO3JSHCTBHE HA OKPYXKAIOLIYIO Cpeay;

~ OTPaXEHHE B perucTpax OMDKETHOr0 yueTa HA4YHCACHHS AaMOpPTHIAlMH Ha
He(HHAHCOBEBIE AKTHBBI;

- OTpakeHHE B perucTpax OMOMKETHOrO Y4eTa pacueToB C MOCTABILHMKAMH #
NOAPATUHKAMU;

- IOATOTOBKA, PErUCTPALMS PACXOIHBIX U IIPHXOIHBIX KAaCCOBBIX OPACPOB AN NpoBeeHUA
onepaunii ¢ 6iaHKaMHu CTPOTOH OTUETHOCTH U JeHEXKHBIMH JOKYMEHTaMM,

- OTPaXXEHHE B PETrHCTpax OIOMKETHOrO yyeTa onepaluil no 6aHKaM cTporod oTYETHOCTH
H ACHEKHBIM JOKYMEHTaM;

- OTp@KEHUE B yueTe NMPHHATHIX OIOMKETHBIX OOA3aTeNbCTB B COOTBETCTBHH ¢ aKTamMH,
HaKNAaJHBIMH [0 AOTOBOPAaM, OTYETaM U APYTHM JOKYMEHTAM;

- OTpakeHUe B perucTpax OKHKETHOrO yUeTa onepauui o cagkiHOHHPOBAHHIO;

- OTpaXeHHUE B perncrTpax SIo[XeTHOro ydeTa MpouKX onepanuii;

-~ KOHTPOJIb 3a cOOM0JEHHEM €KEMECAYHBIX THMUTOB Pacxo0B Ha BEACHUE NEPETOBOPOR
Mo MOOHIBHBIM TeleOHAM COTOBBIX ceTell CBA3W, YCTAHOBACHHBIX HOPMATHBHO-NPABOBBIMH
aKkTaMd aIMUHHCTpALH ropoja Psa3aHu;

- KOHTPOJbL 3a HCHOMHEHUEM EKEMECAYHBIX JIMMHTOB I[IOIB30BAHHA MEKIYIOpOOHOH
tenedoHnoll CBA3BI0 W BHYTPH3OHOBOH CBA3BIO YCTAHOBICHHBIX HOPMATHBHO-MPABOBBIMH
aKTaMK agMUHUCTpanuy ropoaa Pazanu;

- MOATOTOBKA MPOEKTOB pacnopskewHit B Tpelenax (pYHKIMOHANLHBIX 00A3aHHOCTelH
otdena.

4.2.3. Cexrop pacueros Mo 3apaloTHOH [MIaTe M NPOYUM BBIUIATAM OCYIIECTBASET
cnenyomue (GyHKIMH N0 agMHHUCTpalMM ropofa PszaHd kax noayuaresuo GromxeTHBIX
CpeaCTB:

- HauMcNeHME 3apaGoTHOl  nnatel, nocoGuift H  npounx BHONIAT  paGoTHHKAM
aIMUHUCTpanKY ropoja Pasany;

- HAuUKC/ieHHe BBINAT [[o4eTHRIM rpajiciaHaM ropoja Pssanu Ha oCHOBAHHH HOPMATHBHBIX
[PaBOBBIX JOKYMEHTOB;

- HaYHCIEeHHE BLITUIAT FPakIaHam, MOOUIpAeMbIM aMHRICTpauHei ropoja Pasanuy;

- Ha4HCHeHHE NMEeHCHH 3a BBICAYTY AT H pPasHYHBLIX BUJOB AOINIAT K IECHCHU 3a CHET
CpelCTB MeCcTHOTO Bro1KeTa;

-~ OTPAKEHNE B PETUCTPax CIOJKETHOINO YUeTa onepalivii pacyeToB Mo Onare Tpyaa;

- OTpaKeHHWe B perucTpax OIOWKETHOro yueta pacdeToB € NOCTAaBUIMKaMH H
NOPSAYAKAMH;

- OTpaxeHHe B perucrpax OroMKETHOro Y4eTa NpouHX ONepanHit;

- npuHATHE OIOKETHBIX ©00A3aTeNbLCTB MO pacXodaMm OIOMKETOB, B paMKax KOTOPBIX
TPYNOHPYIOTCR OfepauuH, OpPOBOAUMBIE MO OIUIATE TPYJa H HAYMCMCHHAM Ha BHINNATHI MO
OnAaTe TPyHa, COUHAILHOMY OOeCneycHMIo, NPovHM pacxodaM, B paMKaxX KOMIETeHIIMU
CeKTopa pacueTOB NO 3apaboTHOH mnaTe U NPOYHM BBIIIATAM C OTPAKEHHEM B PETHCTPaX
OFO/IKETHONO yUueTa ofeparHii o CaHKIMOHHPOBaHHIO,

- NOArOTOBKA M1 NPEAOCTABACHHA B COOTBETCTBUH ¢ ACHCTBYIOLUM 3AKOHOJAATENECTBOM
otuetHocTH B TleHcHoHHBIH (ona PD, Poua COUNANLHOTO CTPAXOBAHHA, HATOTOBBIE OpraHel,
OpraHel CTATUCTHKH, ympasnende deaepansHoro katdHaudeitcTBa Mo Psazadckoit obnacty,



6

(hHHAHCOBO-Ka3Ha4eHCKOe yNpaB/icHHE aIMHHHCTPALKH ropoaa Pazaun;

- MOJArOTOBKA CIHpPaBOK O HaYucleHHOH 3apaboTHOH Inate M yAepKaHHBIM HAJOTaM
pabOTHAKAM aAMUHHMCTPALMK ropoaa Psi3aHu 11a NpeaocTaBaeHHs HX 110 MecTy TpeGoBaHus;

- oopmnenne 6AHKOBCKUX KapT paboTHHKaM aAMUHHCTpaLM ropona Psasammy;

- (GOpPMHPOBAHUE DJNEKTPOHHEIX PpEECTPOB IS 3a4HCICHHA ACHEHKHBIX CPEACcTB Ha
GaHKOBCKHE CUETA [PAKIAH;

- (OpMHPOBAHHME HOUTOBLIX MEPEeBOAOB AOMIAT K NEHCHH 32 CUET CPEACTB MECTHOTO
OromKeTa;

- NOATOTOBKA INPOEKTOB PACNOPSKeHHH B npeaenax QyHKUMOHAIBHEIX 006g3aHHOCTEH
CeKTOpa.

5. Nondomouusa YnpasiaeHHs

5.1. [Jns BHMOAHeHUs 3amaq o GQyHknuil YrnpaesneHue HAZeNseTcss CReIYIOIUMK
TONHOMOUKMAMM:

5.1.1. BzaumoggeiicTBoBaTb B YCTAHOBJICHHOM  IIOPSAKE €O  CTPYKTYPHBIMM
nozpazaeNeHuIMy aIMUHHCTPALMU Topoja Pa3anu, annapartoM PasaHckoi roponckoii Jymsl.

5.1.2. 3anpammupaTh B YCTAHOBICHHOM mopsAdake HeoOXOANMBIE MaTepHanbl OT
CTPYKTYPHBIX MOApasJeAeHUH aAMUHUCTPALUY ropoja Pa3asu, MYHULIMITANBHEIX TIpeINpPHITHI
H yUpexJIeHHH, OpraHu3alHil Apyrux Gopm coOCTBEHHOCTH.

5.1.3. Ilo cornacoBaHHIO ¢ PYKOBOANUTENAMH CTPYKTYPHBIX MTOJApa3feNleHHil MPpUBIEKATH K
pafoTe CNEMUAANCTOB CTPYKTYPHBIX IOApa3e/ieHU aIMAHACTPALUNA ropoaa Pazauu.,

5.1.4. Oprauu30BHIBATE PabOTY MO MPUBICYEHHIO CCLMAIMCTOR CTOPOHHHX Opranu3anuil
Ha JOTOBOPHOIl OCHOBE TIO COFJIACOBAHMIO ¢ 3aMECTUTENCM [JiaBbi AAMMHHCTPAlMH -
PYKOBOOHUTENEM anmnapara,

6. B3auMoaeiicTBre YHparaecHUs ¢ APYTUMH MOApa3AeTCHHUIMH

6.1. B cooTBeTcTBUH ¢ 33Aa4aMd W QYHKUASAMH, OINPEAENEHHHIMU HACTOAIIUM
Monoxennem, YNpaBlcHHE OCYIECTBASAET B3aUMOACHCTBHE <O BCEMH MNOApa3CACHHIMH
aAMUMHUCTpanum ropoiia Pazany, Pasanckoil ropoackoit JiyModt, rocyjapcTBCHHBIMUA OPTaHAMH,
MYHHUHMITATBHBIMYE M [OCYNAapCTBEHHBIMH MNPENNPHATHAMH H  YUPSXKHCHHAMH, APYrUMHU
OpraHy3alusaMH.

6.2. Ilpeamerom B3aUMOAEHCTBHA B NpoLecCe AEATEABHOCTH YIpaBleHUA ABIACTCA
paspaboTKa W HCNOJIHEHHE HOPMATHBHO-PACIOPAAUTC/BHEIX, AHAIHTHYECKUX, IUIAHORO-
OTYETHBIX, CTATHCTUYECKHX H YIETHBIX AOKYMEHTOB B YCTAHOB/IEHHEIE CPOKH.

6.3. YpasneHue oCyeCTBAAST BIAUMOACHCTBUE NOCPEACTROM ODUIMATILHOK MEPENYUCKH,
[IPOBEACHNs COBELAHUNA, BCTPEY, KOHCYJILTAUMHA, a TAKKe COBMECTHOH paboTel MO BOMpocam,
OTHECEHHBIM K KOMIIETEHUHH Y IPaBNeH#s B COOTBETCTBHH C PE3ONIOUMAMH PYKOBOJACTEA.

6.4, Opranmzanus paboTbl ¢ JOKYMEHTAMH B YNOpaBAECHUH, BKIMOHAS HX HOATOTOBKY,
PerHCTpalHIO, YUeT H KOHTPOJb HCIONHEHHUsA, ocymecTeaserca B cooTBerctend ¢ ['OCTom
P 6.30-2003 «YuuduuupoBaHHBIE CUCTEMB! NOKYMEHTAaUMH. YHUGUUUPOBAHHAS CHCTEMaA
OPranH3aLHOHHO-PACTIOPAAUTEABHOH  nokyMeHTauu.  TpeboBaHua K ohOpPMISHHIO
AOKYMEHTOBY», HHCTPYKUHAMU (0 ACNONPOHIBOJACTBY, HOMEHKAATYpOH Ien, AOMKHOCTHBIMH
HHCTPYKUMAMH pa0OTHHKOB YIIpasieHust.

6.5. [lpaBosoe ofecneueHue ACATEABHOCTH  YTpaBhieHWs, B TOM  YHChHe W
MPEACTABUTENIECTBO OT €ro MMEHH B cydax oOueH MOpUCIUKUNHU, apOHTpaXHBIX cylax, ¥
MUDOBBIX CYJeH, B IpaBOBBIX H aJMUHUCTPATHBHBIX OpraHax [0 BOMOPOCAaM, BXOAAUIMM B
KOMIIETEHUMIO YKA3aHHBIX OPraHoB, OCYILECTBASeT MpaBOBOE  YIPABICHHE arnnapara
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AIMUHACTPALHK ropoja Pasanu.

6.6. Ilpn ocylwecTBIEHUH CBOUX NMONHOMOYHH YYNpaBicHHE B3aUMOHEHCTBYET C JpYTHUMH
CTPYKTYPHGIMU ~ MOApA3fENeHUAMA  aJAMAHUCTpAUAW  ropofa  Pssauu,  opraHammu
roCyapcTBEHHOM  BAAcTH, OpfaHamMu  MECTHOTO  CaMOympaBieHus, oOleCTBeHHbIMM
OOBeIMHEHHAMH, OPTAHH3AUMAMY, YUPEKICHHAMH, (QHIHYECKMMH NHUAMH 0O BOMPOCAM,
OTHOCAMMMCA K KOMIIETCHUUH Y NpaBIcHUA,

7. OTBETCTBEHHOCTE Y IpaBReHUA

7.1. HauansuuK YnpapiaeHus HeceT OTBETCTBEHHOCTE 3a:

- HCHCIOJIHEHHE WIH HEeHaNIexkallee HCIONHEHHEe OCHOBHBIX 3afady W (YHKIHIH,
BO3MOMEHHBIX HA Y IPaBACHHE, H CBOUX 00A3aHHOCTEI,

- pasraateHue KOHPHACHUHANLHOH U cnyxeCHoi HHopMaLu,

- HApYLUCHHES TUCUHIUTHHBL TPYAA 4 TPYAOBOTO PACIOPAAKE;

- pe3yNbTATH paboThl ¥ MpaBneHus.

7.2.  OTBETCTBEHHOCTh paDOTHHKOB  YNPABAECHHA  YCTAHABNHBAETCS  TPYAOBBIM
3aKOHoJaTeabcTBoM Poccuiickoil Penepanni, 3akoHoAaTenbeTBOM Poccuiickoit depepanuu o
MYHUAIHNAMEHONH ciyxbe, TPYAOBLIMH AQTOBOPaMH, JIOKATbHEIMH HOPMATHBHBIMHE aKTaMH, a
TaKOKEe JOKHOCTHBIMH HHCTPYKLHAMHE, YTBEPKICHHBIMY HAYANBHUKOM YIIpaB/leHus,



